A
Visio Tutorial

Agnes Misiurny

@BLASTRADIUS




VISIO TUTORIAL

SYLLABUS

BASICBEST PRACTICES

A MY FAVORITE SHAPES

INTERMEDIATE

P

" TABLE OF CONTENTERA
LINKFOR QUICK DOCUMENIVNGATION

T QUICK PROTOTYPING

- Saving as clickablevebsite

TABLE OF CONTENTS

1. SHAPES GALLERIESNETLS)........oveeeeeeeeeeeeeeeseeeeeeeeeeeeeeeseeeeseesees s eseee e ese e s es s ss e 3
2. TABLE OF CONTENTSIRD. ......voeeeeeeeeeeeeeeeeeeseeseeseeseeeeeeseeseees s someeseesseee s sseesesseseeees e 5
3. LINKS FR QUICK DOCUMENT NBIXTION.........overreeeeeeeeeeeeomsseesesseeseessesssessesnessonseseesnennens 10
GETTING TO AND FREIVEMAP..........ocovieiiieeeeeeeeeese e ssees st s 10
PDF NAVIGATION ..ot eeeeeee e e s e en et en e, 12
4. QUICK PROTOTYPING. .....ooueeiieeieeeeieseeeeeeseeeseeseesess s ssoms s en s es s s esames s eneenien 13
1. DOWNLOAD WEB COMPGINS SHAPES STENCIL........ccooviveeeeeeresereesensenenins 13
2. USE BACKGROUNDS.......c.coouiieeieieeeeeeseseeseeeeees e ees s en e enannens 13
3. COPYING AND PASTING......coiviuitieeeieeeeeeessesseeseseeseseseeseeeseseseen s een e, 14
B, LINKING . ..ooeieoeeeeeeeeeoeeeee et ee ettt 15
5. SAVING AS AWEBPAGE ........cooiviieieeeeeeeeeeeseese s see s eee s, 16
6. ADD CLICKABLE ANNDDAIS.........coooveieieieieieeeseeeeeeeeeeeses e s s s, 18



!
SHAPES GALLER(B$ENCILS)

One of the most important things to do make things faster and easier to do in Visio is to keep your favorite
shapesstencil You can also go further and create a new additional library for every project you work on, if you
1y26 e2d@EFPA3 (R daS| LINERIE N2P 2NKI- LS Y 2NeRTEyd TBNthe project is done you can just delete the
stencil

Visio automatically creates your favorite shapes folder for you. You can access it by clicking the Shapes button on
the toolbar and selecting My Shapes > Favorites.
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Whenever you use a shapE, an Imageven a plece of text, copy and paste it mtcE Web Protatyping Stencil

your shapestencil You may also rename them to keep things organilfex. [ Favarites
library needs to be saved it will have a small red star next to the header icor: Right . uin - gyl i)
click on the header to save that library.
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In addition,there are many dowloadable shapes stencils for web wireframes, %Master.u H Master.12
windows interfaces, etc. For exampfgjuui.com has put together a praade
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http://www.guuui.com/downloads/GUUUI%20Web%20Prototyping%20Tool.zip
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Unzip tte file and copy the stpes filecalledWeb Prototyping into your My
Documents > My Shapes folder.

| Web Prototyping
Microsoft Visio Stencil
S0 KB



http://tinyurl.com/yhxcjn
http://www.guuui.com/downloads/GUUUI%20Web%20Prototyping%20Tool.zip

You will then be able to access it from Visio by clicking the Shapes button in the toolbar.

CKSR2g Y2l Rg X | 22 NVQIRS | (BY LB (86 VR2g BNRAZR daSSK26 BN GANeBmple and does not help
much.

The best thing to do is to know what shapes you will use mostly and keep your own stencil. For other
downloadable stencils and even a BlastRadius IDD stencil see:
http://intra.blastradius.com/display/UE/Visio+Stencils



http://intra.blastradius.com/display/UE/Visio+Stencils
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TABLE OF CONTENWACRO

This quick tutorial will teach you how to sap and use a Visio macro that automatically creates a clickable table of
contents for you.
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1. Clickon themenuTools>Mam>Visual Basic Editor

2. CKRONERZLYY I YRKINGVIRS dhy (KSESTIe2d 2K2dIR K Z6 | LIREXTioNe® S9Ny R dyRONIKS ¢t A
h 080k O (ERNIKIEEK2dROS | RS TS @ TSR KRG 2QlY S/1Ed5 2dafS G 2y (KD

! Flle Edit Wew Insert Format Debug Run  Tools Add-Ins  Window

HEN= |

TR W 0 Y s T ST 7 [ e B s

Project - Yisio_Project_Template 5]

(=55 Visio Objects
ThisDocument (Visio Project Template)

R




3. This will open a window on the right. @pand paste the entire contents of the below code into this
window and close the Visual Basic Editor.

Sub TableOfContents()

' creates a shape for each page in the drawing on the first page of the drawing
"then add a dbl -clk GoTo to each shape so you ca ndouble click and go to that Page

Dim PageObj As Visio.Page

Dim TOCEntry As Visio.Shape

Dim CellOjb As Visio.Cell

Dim PosY As Double

Dim PageCnt As Double

' ActiveDocument.Pages.Count will give the number of pages, but we are interested
'the number of f oreground pages

PageCnt=0

For Each PageObj In ActiveDocument.Pages

If PageObj.Background = False Then PageCnt = PageCnt + 1
Next

" loop through all the pages
For Each PageObj In ActiveDocument.Pages
If PageObj.Background = False Then ' Only foreground p ages

"where to put the entry on the page?

PosY = (PageCnt - PageObj.Index) /4 + 1

"draw a rectangle for each page to hold the text

Set TOCEntry = ActiveDocument.Pages(1).DrawRectangle(1, PosY, 4, PosY + 0.25)
" write the page name in the rectangle

TOCEntry.Text = PageObj.Name

' need to create a handle to add the hyperlink
Set hlink = TOCEntry.AddHyperlink
' add the page name as an address
hlink.SubAddress = PageObj.Name

End If
Next

End Sub

4. Back in Visio, again on theenuclick Tools > Macre ThisDocument > TableOfContents

5. This creates a table of boxes with page names on the first page of the document (title page for most).
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You can copy/paste these boxes onto a different page, the revision page for example. You can also
remove boxes, like the title page reference for example.

[Fe2dER R S (2 | RRLIFSydY 63N] createa set of empty boxes right next to the table lesx Select these
new boxes and click Tools > AQds > Visio Extras > Number Shapes



